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CRF Tracking System

A CTS is tool used by the site to confirm
receipt of DataFax Case Report
Forms (CRFs) at SCHARP

A Use of this tool is optional
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HOW'DoeS CIS Works?

A Site signs up to use CTS

A Site faxes CR
batches (grou

A Two e-mail re

~s to SCHARP In
ns) of multiple pages

norts are sent to site

Indicating how many pages were
received at SCHARP
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A Site downloads CTS Registration
form from the following web link:

I HVTN/ Members/Clinic
Coordinators/Study Operations

A Site completes CTS Registration form
Indicating who receives report and
frequency of reports (e.g., every day
or several times a week).

A Site faxes CTS registration form as
Instructed on the form.
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http://www.hvtn.org/members/groups/sites/index.html
http://www.hvtn.org/members/groups/sites/index.html
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HIV VACCINE

TRIALS METWORK Harme Public

Site and Clinic Support

Updates to the Online Screening Data Collection
Project

In response to site concerns, the Project has been

revised to collect data through an online wehsite
application, 8 Go to Web Forms and Training

The Datafax system will no longer be in use as of May 4,
2002, The paper forms may still be useful as a
note-taking tool, ar for training new staff, but theay
CAMMOT be submitted via Datafax, 8 Paper Forms

Useful Tools for SitesfClinics:

¥ Participant Hand-Outs
Protocol Registration & Activation
Quality Assurance
Regulatory & Ethical Compliance
Safety
Study Operations

Clinic Coordinator Training

Go directly to:

» Clinic S0Ps

» Community Education Plans
» Recruitrment & Retention

» Soreening Data Collection

» Tools for Sites

~B web Tip: New windows
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HIV VACCINE

Got & Suggestian?

Fublic Sit= Glossary

Site and Clinic Support

Updates to the Online Screening Data Collection Project
In respense to site cencerns, the Project has been revised to collect

data through an online website application. B Go to Web Forms and + Eoviranily Exhecathon Ploms
Training # Rmcruitment B Ret=ntion

» Screening Data Collection

s Tools for Sites

The Datafax system will no longer be in use as of May 4, 2009, The
paper farms may still be useful as a note-taking tool, or for training new

staff, but they CANNOT be submitted via Datafax, & Paper Forms

Useful Tools for Sites/ Clinics:
Participant Hand-Outs
Protocol Registration & Activation
Quality Assurance
Regulatory & Ethical Compliance
Safety

Study Operations
» HWTN Sample Forms Set ppan
» HWTM Sample Post-vaccination Symptom Log oan
» HWTN Protocal Event Form fdac)
“HWTM Brotocol Event Form Instructions [
» HWTM Enrollment Scheduling Tool Passward Requirsdy
» HWTM MedHistory template fdacy
» HWTM Study Personnel Signature Sheet pan
» HWTHM Study Related Injury Guidelinespan
» Delegation of Duties Sheet (gae)
» Staff Changes Checklist ggaey
» Conversion Tables
» CRF Tracking Registration Form fodn
CRF Tracking Instructions gpen
» Risk Reduction Counseling (RRC) Worksheet

Clinic Coordinator Training
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CRF-Tracking System Registration Form

PI235e COMPIELE INIG 7Orm &Nd ollow N f3 Proceaure 10 CompiSte e regIsration process.

Hame of your site:

CRF-Tracking System Registration Form

Lozstion of your aifa (clty, country):

Requestor's Hame:

Pleaze complete this form and follow the fax procedure fo complete the registration process.

Requestors Emall Aooress;

circle the days you wish fo recelvs the e-mall reports:  Sun  Mon Tue Wed The Fr Sat

Please print the a-mall sddressas that tha raports should ba sant to:

Mame of your gite:

Location of your site (city, country):

Sjzase lype or print legibly. Once complete, fax Ihls form to datalar@scnap org, or 206 6574505, from all
fax mechines nat you want fo have trackec, (For example. If you Want to irack bwa saparate fax machings
with the CRF Tracking System, send tis form fram both machines. |

Requestor's HName:

Requestor’s Email Address:

IO Sun Mon Twe Wed Thu Fri Saf

Circle the days you wish to receive the e-mail reports:

versicn 2.0, 24-BEP-08
Wlweblcg-ainl crtrack bomadoc CRFD_cover_istier doc Page 1 a1

1100 Falniaw Ava - LE-400 - 500Box 15024 - Seattis, WA S2109-1024 - {106) §E7-7000 - (208) 6574812 Fax

Please print the e-mail addresses that the reports should be sent to:

CTS Registration
Form must be

completed and faxed
to DataFax before
tracking can begin

Flease type or print lzgibly. Once complets, fax this form to datafaxi@scharp.org, or 206,687 48035, from all
fax machines that you want to have tracked. {For example, if you want to frack two separate fax machines
with the CRF Tracking System, send this form frem both machines.)

Dan Funck

International Technical Coordinator
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A First report is e-mailed 1-3 days after
CRFs are received in DataFax - (on very
rare occasions it may take up to 10 days)

A First report lists number of pages, date
and time of each batch of CRFs received

In DataFax

NOTE: Details of each fax are not be listed in the first e-mail
report; they will be included in the second e-mail report once
the CRFs have been validated by SCHARP.
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EIISGE : -malil Report - anatomy

Fax ID Number

Number of
pages in each
batch

Date and time
each batch was
received
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