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What is CTS ?

CRF Tracking System

ÅCTS is tool used by the site to confirm 

receipt of DataFax Case Report 

Forms (CRFs) at SCHARP

ÅUse of this tool is optional
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How Does CTS Work ?

ÅSite signs up to use CTS

ÅSite faxes CRFs to SCHARP in 

batches (groups) of multiple pages

ÅTwo e-mail reports are sent to site 

indicating how many pages were 

received at SCHARP
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Signing Up to Use the CTS

ÅSite downloads CTS Registration 
form from the following web link:

ïHVTN/ Members/Clinic 
Coordinators/Study Operations

ÅSite completes CTS Registration form 
indicating who receives report and 
frequency of reports (e.g., every day 
or several times a week).

ÅSite faxes CTS registration form as 
instructed on the form.

http://www.hvtn.org/members/groups/sites/index.html
http://www.hvtn.org/members/groups/sites/index.html
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HVTN web site for CTS
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HVTN web site for CTS
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CTS Registration 

Form must be 

completed and faxed 

to DataFax before 

tracking can begin
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ÅFirst report is e-mailed 1-3 days after 

CRFs are received in DataFax - (on very 

rare occasions it may take up to 10 days)

ÅFirst report lists number of pages, date 

and time of each batch of CRFs received 

in DataFax

NOTE: Details of each fax are not be listed in the first e-mail 

report; they will be included in the second e-mail report once 

the CRFs have been validated by SCHARP.

First E -mail Report
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First E -mail Report - anatomy

Fax ID Number

Number of 

pages in each 

batch

Date and time 

each batch was 

received


