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Documentation of Training

Purpose of presentation

• Background

• How to use

• Review changes to form

• Obtain feedback



3

Documentation of Training

Background

•Not a new form

•Provides guidance on what training is 

required and available for sites

•Required for site activation
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Documentation of Training
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Documentation of Training

Background, cont.

• Contains Protocol-specific and Cross-

protocol training sessions

• Posted as .pdf on protocol-specific 

webpage

• Lists “Expected Audience” by CRS 

task
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Documentation of Training

How to use

• View protocol-specific website with 
Documentation of Training

• Make sure staff have covered all training 
sessions posted on website and listed in 
document

• Fill out and submit PI signature page to 
HVTN Regulatory Affairs

• If a new training is posted after study 
opening, a new document will not be 
distributed
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Documentation of Training

Review Changes to Form

– Refined the “Expected Audience” to be 

more in line with Staff Delegation Form

– Created a vaccine and non-vaccine 

version

– Added additional trainings, e.g.

• Safety Reporting Essentials for HVTN 

Studies 

• Visit Scheduling Tool
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Topics of Discussion

• Are “expected audiences” 

appropriate?

• Are there other recorded trainings 

that SCHARP can provide?
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QUESTIONS?

Contact your SCHARP 

Project Manager


